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Irvine Unified School District

LEAD PRESS OPERATOR 

DEFINITION: 

Under general supervision, reproduces and orders a variety of materials, including the
operation of the offset press, vertical camera and related equipment; and perform related work
as required. 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be
assigned. 

Plans and performs skilled duplicating work involving the operation and routine
maintenance of various offset presses, a vertical camera, processor and other equipment
related to reproduction including the platemaker and the bindery area.
Maintains an adequate level of various types of materials and supplies necessary to fulfill
the requirements of the reproduction department.
Ability to coordinate work for equipment maintenance.
Function as troubleshooter for equipment maintenance.
Cleans, adjusts and maintains equipment in good condition.
Maintains files for plates.
Maintains a clean and orderly work area.
Consistently strives for high quality in all aspects of reproduction. 

QUALIFICATIONS GUIDE: 

Knowledge of: 

The types of inks, papers, chemicals and other supplies used in duplications.
Darkroom equipment, supplies and chemical as it relates to printing .
Operation and care of offset presses.
Basic machine operation and repair. 

Ability to: 

Operate a vertical process camera.
Figure percentages for enlargements and reductions.
Produce line work, halftones and multicolored materials.
Skillfully operate various offset presses including the Davidson 702.
Make minor repairs on duplicating equipment.
Keep records and maintain accurate reports.
Maintain cooperative working relationships with those contacted within the course of
work.
Learn new technologies as needed.
Training and experience:
Equivalent to the completion of the twelfth grade; six years of responsible experience in
the operation and maintenance of modern duplicating equipment; experience with
ordering.
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PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions. 

While performing the duties of this job, the employee is regularly required to stand; use hands
to finger, handle, or feel objects, tools, or controls; and reach with hands and arms. The
employee frequently is required to walk and stoop, kneel, crouch, or crawl. The employee is
occasionally required to sit and talk or hear. 

The employee must occasionally lift and/or move up to 50 pounds. Specific vision abilities
required by this job include close vision, color vision, peripheral vision, depth perception, and
the ability to adjust focus. 

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions. 

While performing the duties of this job, the employee regularly works near moving mechanical
parts and is regularly exposed to fumes or airborne particles. The employee is occasionally
exposed to toxic or caustic chemicals and risk of electrical shock. 

The noise level in the work environment is usually loud. 
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