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Irvine Unified School District

EARLY CHILDHOOD EDUCATION SPECIALIST

DEFINITION

Works under the general direction of the Coordinator for Early Childhood Education, has on
site responsibilities for supervision of Early Childhood education program. 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be
assigned.

The specialist will be responsible for up to 30 children.
The specialist will:
Provide a learning environment and prepare and present materials and activities
appropriate to the development of motor and sensorial skills, the acquisition of language
and literacy skills, the development of math skills, as well as learning activities in science,
music and art.
Be responsible for the preparation of all "instructor made" materials required by the
program.
Oversee the teaching assistant and will assign duties related to the preparation of the
environment language instruction, class order and discipline, preparation of materials and
other duties as required.
Evaluate the individual needs of each child, maintain developmental and progress records.
Provide positive contact with parents, and regularly scheduled parent conferences.
Supervise the health and safety of children.
Direct and train assistants and volunteers in planning and implementing the program.
Attend staff meetings, workshops, inservices, parent meetings and functions.
Help keep the classroom attractive and the materials clean and in order.
Assist in snack and mealtime activities as necessary.
Maintain attendance records.
Perform all duties as assigned. 

QUALIFICATION GUIDE

Must meet at least one of he following criteria:
Be a fully bilingual person with native speech proficiency in children's first language and
have early childhood training, (12 units minimum).
Be an English speaking instructor with Early Childhood training and experience, (12 units
minimum).
Possess or be working toward a Children's Center Permit or an elementary teaching
credential.
Must have knowledge, experience, training in Montessori philosophy for 36 year old
children to be considered for programs using this methodology and materials.

PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
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accommodations may be made to enable individuals with disabilities to perform the essential
functions. 

While performing the duties of this job, the employee is regularly required to use hands to
finger, handle, or feel objects, tools, or controls; climb or balance; and talk or hear. The
employee frequently is required to stand; sit; and stoop, kneel, crouch, or crawl. The employee
is occasionally required to walk and reach with hands and arms. 

The employee must occasionally lift and/or move up to 50 pounds. Specific vision abilities
required by this job include close vision, distance vision, color vision, peripheral vision, depth
perception, and the ability to adjust focus. 

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions. 

The noise level in the work environment is usually moderate. 

Position may require fluency (written and spoken) in a foreign language, in addition to English.
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