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Irvine Unified School District

DISPATCHER II

DEFINITION

Under general supervision, plans bus routes and schedules; supervises and assigns bus drivers to designated routes
and special event trips; drives a school bus or other transportation vehicle; and performs other related work as
required.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned.

Coordinates transportation needs of students.
Keeps drivers updated on the changing needs of special needs students.
Provides positive contact with parents, psychologists and therapists.
May attend meetings dealing with student transportation needs. Serves as a Transportation Services link to the
Physically Handicapped, Therapy, Preschool students, and various other subsidized programs.
Observes and evaluates traffic conditions, and road hazards.
Secures data from various sources concerning pupil transportation requirements.
Schedules bus drivers and equipment in order to ensue an effective and efficient utilization of manpower and
equipment.
Coordinates assignment of bus drivers to special event trips.
Contacts and assigns substitutes bus drivers.
Assists bus drivers in the completion of required reports.
Assists with pupil behavior management problems and complaints and concerns relative to pupil
transportation related matters.
Follows up routine contacts concerning problems of supervisor.
May summarize the bus driver activity reports and may develop transportation activity reports.
May drive a bus in emergency or relief situations.
Permanent status in the class of bus driver.

QUALIFICATIONS

Knowledge of:

Principles, methods, practices and techniques of a pupil transportation system.
Safe driving methods, practices and procedures.
Provisions of California Vehicle Code and Education Code dealing with operation of pupil transportation
vehicles.

Ability to:

Understand and carry out District transportation policies and regulations.
Coordinate and plan bus routes and scheduling.
Operate a school bus and other automotive equipment safely, efficiently and effectively.
Maintain thorough and comprehensive records and prepare concise and complete reports as required.
Understand and carry out oral and written directions.
Establish and maintain cooperative working relationships.
Effectively use technology in the course of assigned duties.

Experience:
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Three years of experience as a bus driver, including responsibility for planning and scheduling of bus routes.
Equivalent to the completion of grade twelve and or a combination of training and experience that could
provide the desired knowledge and abilities.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to use hands to finger, handle, or feel
objects, tools, or controls and talk or hear. The employee frequently is required to stand, walk, and sit. The employee
is occasionally required to reach with hands and arms.

The employee must occasionally lift and/or move up to 50 pounds. Specific vision abilities required by this job
include peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee encounters while
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

While performing the duties of this job, the employee occasionally works near moving mechanical parts and in
outside weather conditions and is occasionally exposed to fumes or airborne particles.

The noise level in the work environment is usually moderate.
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